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VIETNAM 
PAYROLL
(rules and regulations)

1. Salary are paid once a month and normally pay at the last date 

of month or (in practice) company can set pay day on the fix 

date (25th or 5th of next month)

2. 13th month is not compulsory.

3. Pro-rated salary for an incomplete month 

 If an employee works for an incomplete month, salary will 

be 

pro-rated accordingly to the number of working days he/she 

had worked     

 (Basic salary / No. of working days in the month) x 

No. of working days worked 



3. Calculate Overtime pay correctly

VIETNAM 
PAYROLL
(rules and regulations)



3.1 Overtime rules

VIETNAM 
PAYROLL
(rules and regulations)

-The total normal working hours and the overtime hours shall not 

exceed 12 hours in a day, and less than 30 hours in 01 months and 

the total of not more than 200 hours in 01 year, except for some 

special cases stipulated by the Government for the overtime working 

but shall not be more than 300 hours in 01 years;

Special cases (OT 300hrs/year):

Producing, processing and exporting products such as textiles, 

garments, leather, shoes, processing agricultural, forestry and aquatic 

products; production, supply of electricity, telecommunications, oil 

refining; water supply and drainage; solve urgent work, can't be 

delayed.

OT pay is calculated based on employee’s monthly (salary + fixed       

allowance)

3.2 WORKING HOURS 

1. Working hours shall not exceed 08 hours per day or forty-eight (48) 

hours per week. 

2. The employer shall have the right to determine the working hours 

on a daily or a weekly basis; in case of weekly basis, the normal 

working hours shall not exceed 10 hours/1 day, but not exceed 48 

hours/1 week



VIETNAM 
PAYROLL
(rules and regulations)

4.    Statutory Contributions

- Apart from paying the employees’ salaries, the employer would also 
have to fulfil other statutory payments  mentioned below:

- Social Health Insurance ceiling is currently capped at VND 29,800,000. 

- Unemployment Insurance ceiling is currently capped at VND 88,400,000.

- Social Health unemployment Insurance is calculated based on employee’s 

monthly (salary + fixed allowance such as: [position;responsibility, seniority, 

heavy and dangerous, attractive, area allowances).

- Mandatory social medical health and unemployment insurance and 

personal income tax, dependent deduction that will be deducted from the 

gross salary in Vietnam.

- The Employer is required to make payment to authority by last date of the 

month.



VIETNAM 
PAYROLL
(rules and regulations)

5. Personal Income Tax (PIT)-Rate

The progressive method for calculating tax is abridged as follows:

(Apply for resident employess, passed probation, employee who sign 

definite, indefinte contract, who get pay more than 9mil VND/per month)



VIETNAM 
PAYROLL
(rules and regulations)

6. Personal Income Tax (PIT)-Deduction (personal and dependent)

+ Personal Deduction: VND 9,000,000

+ One Dependent Deduction : VND 3,600,000

Taxable Income = Gross income – statutory-nontaxable income – personal 

& family deduction.

7. Personal Income Tax (PIT)-Dependent registration



VIETNAM 
PAYROLL
(rules and regulations)

8.    Annual Income Reporting

- Employers are require to report their Employees Annual Income under 
the Personal Income Tax Finalization by 01 Apr of each year (submit online)

 05-QTT-TNCN form – Declaration for payment of individual income.

 05-1/BK-QTT-TNCN form – All resident Employees income

 05-1/BK-QTT-TNCN form – All non-resident Employees income

 05-3/BK-QTT-TNCN form- Declare dependent information of all resident 
employee who registered their family dependent in financial year.



How can AYP help? 
How can AYP value-
add?

 Accuracy of payroll processing and meet timeline

 Provide a high levels of customer service

 Statutory submissions are well taken care of

 Government claims 

(e.g. Childcare, Maternity, Paternity, sick claim)

 Annual Income Preparation 

 Submit (Labor, Personal Income Tax, Social Insurance) 

Reports on time.

 Update upcoming Laws related to Tax, Social Insurance, 

Labor.



VIETNAM 
PAYROLL
(Monthly process)



AYP 
Payroll Process Chart

AYP Payroll Team to 
process the payroll

Client

Sent instructionsReceived reports 
within 2 working 
days

Checker 1

Checker 2



2 Steps 
Payroll Processing

Step 1: Click on “Create a new Payroll” 



2 Steps 
Payroll Processing

Step 2: Click on “Manage Payroll” & it’s complete



THANK YOU FOR 
LISTENING!
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