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SINGAPORE PAYROLL
(rules and regulations)

1. Salary are paid once a month and must be paid within 7 days after 
the end of the salary period. 

2. Pro-rated salary for an incomplete month 

 If an employee works for an incomplete month, salary will be 
pro-rated accordingly to the number of working days he/she 
had worked     

 (Basic salary / No. of working days in the month) x 
No. of working days worked 



SINGAPORE PAYROLL
(rules and regulations)

3. Overtime

You can claim overtime if you are:
 A non-workman earning up to $2,600.
 A workman earning up to $4,500.

4.   Calculate Overtime pay correctly

 Normal WD/Sat – Entitled to 1.5x 
 PH – An additional day’s pay

Category of employee Hourly Basic Rate of pay

Monthly-rated employee (12 x Monthly Basic pay) / (52 x 44)

Daily-rated employee Daily pay / Working hours per day



SINGAPORE PAYROLL
(rules and regulations)

5.    Statutory Contributions

- Apart from paying the employees’ salaries, the employer would also 
have to fulfil other statutory payments  mentioned below:

 Central Provident Fund (CPF) contribution
 Ethnic fund contribution (CDAC, SINDA, MBMF, ECF)
 Skills Development Levy (SDL)
 Foreign Worker Levy (FWL)

- The Employer is required to make payment to CPF Board by 
every 14th of the following month

6.    Itemized Payslips

- All Employers have to issue itemized payslips to employees covered 
under the Employment Act compliant to the MOM rules and
regulations



SINGAPORE PAYROLL
(rules and regulations)

7.    Annual Income Reporting

- Employers are require to report their Employees Annual Income under 
the Auto Inclusion Scheme (AIS) by 1 March of each year. 

 IR8A form – All Employees income

 Appendix 8A - Employees who have received benefits-in-kind

 Appendix 8B - Employees who derived gains or profits from Employee 
Stock Option (ESOP) Plans or other forms of Employee Share 
Ownership (ESOW) Plans.

 Form IR8S - For employees who the employer has made excess CPF 
contributions on the employees' wages and/or have claimed or will 
claim refund on excess CPF contributions



SINGAPORE PAYROLL
(rules and regulations)

8. Tax Clearance for Foreign & SPR Employees (IR21)

 - Employers are require to file IR21 for non-Singaporean Citizen 
employees when their employment ceases. 

 - As an employer, you have the responsibility to file IR21 and 
withhold all monies due to the employee for tax clearance 
purpose.

 - All IR21 should be filed one month before the cessation date

 - Employer do not have to submit IR8A for employees who have 
file IR21



SINGAPORE PAYROLL
(rules and regulations)

9. When is Tax Clearance Not Required

 Tax clearance is not required when

 Singapore Citizens

 SPR who are not leaving Singapore permanently after ceasing 
employment

 Non-Singapore Citizen who; 

i) Worked for 60 days or less

ii) Worked for 183 days or more within a calendar year & 
earned less than $21,000 annually

iii) Are transferred to another company in Singapore due to; 
Company merger/takeover; restructuring/posting within the same 
group of companies



SINGAPORE PAYROLL
(CPF Contribution Rates)

Employer needs to correctly classify the total wages of an employee into 
Ordinary Wages (OW) and Additional Wages (AW), as there are different 
ceilings for OW and AW, which will affect the CPF contribution amount.

Ordinary Wages

- OW are wages due or granted wholly and exclusively in respect of an 
employee’s employment in that month and are payable before the due 
date for payment of CPF contributions for that month, for example, 
monthly salary.

- OW ceiling is currently capped at $6,000. This means that the CPF 
contribution would be computed based on an OW of up to $6,000.

- For e.g. if Employee A is earning a monthly salary of $8,000, CPF 
contribution would be based capped at $6,000 only



SINGAPORE PAYROLL
(CPF Contribution Rates)

Additional Wages

- AW are wages which are not granted wholly and exclusively for the 
month or wages made at intervals of more than a month. Examples 
include annual bonus, leave pay and incentives.

- AW ceiling is capped on an annual basis, equivalent to $102,000 - OW 
subject to CPF for the year. This means that if the OW is $6,000, then 
the AW ceiling would be $102,000 - 12 x $6,000 = $30,000.

- E.g. An employee earning $5,000 monthly, AW ceiling will be capped at 
$102,000 – ($5,000 x 12) = $42,000

SKILLS DEVELOPMENT LEVY (SDL)

- Under the SDL Act, employers are required to pay a monthly SDL for all 
employees rendering services in Singapore, including foreign 
employees. The SDL payable is at 0.25% of the monthly salary, with a 
minimum payment of $2 and up to a maximum of $11.25.



SINGAPORE PAYROLL
(CPF Contribution Rates –
Singaporeans/ PR 3rd Years onwards)



SINGAPORE PAYROLL
(CPF Contribution Rates – PR 1st Year)



SINGAPORE PAYROLL
(CPF Contribution Rates – PR 2nd Year)



How can AYP help? 
How can AYP value-
add?

Ensure accuracy of payroll processing

Compliance & Timeliness

Statutory submissions are well taken care of

Government claims (e.g. Childcare, Maternity, 
Paternity, NS)

Annual Income Preparation 

Salary Disbursement



AYP 
Payroll Process Chart

AYP Payroll Team to 
process the payroll

Client

Sent instructionsReceived reports 
within 2 working 
days

Checker 1

Checker 2



10 - Minutes
Payroll Processing

Step 1: Click on “Create a new Payroll” 



10 - Minutes
Payroll Processing

Step 2: Click on “Manage Payroll” & it’s complete



Itemized payslip 
compliant with the 
regulations



THANK YOU FOR 
LISTENING!
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